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Course Design

Unit 1:  Course Overview

Unit 2:  Planning Provisions of EPCRA, KRS, & KAR

Unit 3:  KERC Policy 001-2015

Unit 4:  EHS Plan Submission Process

Unit 5: SharePoint Uploading Process

Appendix:  KERC Calendar of Events



Course Logistics

Please sign in

and 

provide an email

address.

Housekeeping
Issues:

• Breaks

• Cell Phones on Vibrate

• Location of Restrooms

• Location of Exits

• Other Concerns
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The TAB Q-7 Plan…

In Kentucky HAZMAT plans required by EPCRA were 
commonly known as the TAB Q-7; they were originally found 
in appendix Q of the County EOP.  Annex Q-7 was for facility 
emergency response and SARA Title III plans.  Hence, the 
name TAB Q-7.

Moving forward Kentucky will now referred to these plans as 
an EHS Facility Emergency Response Plan



Emergency 
Response Planning 

Guide for EHS 
Facilities



Tier2 / EHS Plan 
Validation Exercise



KERC / LEPC Forms

ALL forms and manuals are posted at the 
following:

• KYEM Website – KERC, LEPC, & SARA Title III 
webpages

• KYEM External SharePoint - KYEM Forms 
http://www.kyemweb.com/kyem/KYEM%20Forms/Forms/AllItems.aspx

http://www.kyemweb.com/kyem/KYEM Forms/Forms/AllItems.aspx
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Unit 3: KERC Policy 001-2015
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LEPCs must post all KERC 

approved EHS Facility Plan 

documents to the county 

SharePoint folder within 

thirty (30) days of final 

approval.

KERC Policy 001-2015
TAB Q-7 SharePoint Posting
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Why post plans to SharePoint?

KRS 39E.100
(1) LEPCs are created as 
part of the KERC
(2) LEPC members shall be 
considered as agents of the 
state including liability 
protection.

The approved plan is proof 
meeting legal requirements:

LEPC: created a plan that was 
approved by the KERC

KERC: ensured the LEPC 
created a plan that met the 
Kentucky’s plan requirements

***Gives access to State EOC and Duty Officers in the event of an incident***
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Does plan have in a single document the:

• KERC approved Plan

• Checklist signed by the: 
– LEPC Chair, 

– KYEM Area Manager, and

– KERC Commissioner

• An official approval letter signed by the 

Chairperson of the KERC.

What Plans Get Posted

YES… Required to be posted

NO… NOT required to be posted



1) LEPC representative uploads documentation to County 
SharePoint Folder

2) LEPC representative emails KYEM AM and LEPC Program 
coordinator

Email must include specifically:

a) which document was uploaded (xxxx)

b) where document is located (xxxx)

Plan Posting Notification



Unit 4: EHS Plan Submission Process
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EHS Facility 
Plan 

Template 
Page 1
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EHS Facility 
Plan 

Template
Page 2
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Submission Process Step 1: 

New Plan: LEPC Planning Team creates plan 
and presents to full LEPC for approval.

*Old Plan: LEPC Planning Team reviews 
current plan, makes changes as required, and 
presents to full LEPC for approval.

*If necessary, see status definitions, presents 
to full LEPC for approval.
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Eight (8) Approved ACL Plan Status Definitions

NEW – *

TECHNICAL CHANGE – *

UNDER DEVELOPMENT – **

ADMINISTRATIVE CHANGE –

NO CHANGE –

DELETED –

RESERVED FOR FUTURE USE –

NO EHS –

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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Administrative vs. Technical

Administrative changes:
do not materially affect 
response operations e.g., 

Facility name change
Phone number change
Personnel changes

Technical changes * :
materially affect response 
operations e.g., 

the type of EHS chemical
the quantity of EHS chemical
Change in the radius of the VZ

*Require submission to the KERC for approval
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New vs. Under Development

* NEW –
 Complete
 Has been reviewed and 
approved by the LEPC
 Has NOT been reviewed 
or approved by a KYEM AM 
or the KERC.

** UNDER DEVELOPMENT –
 Complete -or- Not complete
 Has NOT been reviewed and 
approved by the LEPC
 Has NOT been reviewed or 
approved by KYEM AM or KERC.
 106 KAR 1:091 requires LEPCs 
submit EHS Facility Plans to the 
KYEM AM within sixty (60) days of 
notification that the facility has an 
EHS.

*Require submission to the KERC 
for approval
** Require submission for approval 
w/in 60 days



33

Submission Process Step 2: 

• EHS Facility Plan Checklist is completed and 
signed by LEPC Chair.

• Check boxes marked no must have 
explanation for omission in the General 
Comments Section (#10) of the Plan 
Checklist

• Plan and Checklist are forwarded to the 
KYEM AM.



34

EHS Plan 
Checklist KERC 
Form 303-PC

Page 1
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EHS Plan 
Checklist KERC 
Form 303-PC

Page 2
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Submission Process Step 3: 

If plan is approved by the AM, checklist gets 
signed and sent with plan to the KYEM 
Planner.

Rejected plans will be returned to LEPC Chair 
with an explanation.  The goal of the 
checklists is to ensure plans don’t get 
rejected… nobody wants to reject a plan!!!
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Submission Process Step 4: 

If plan gets approved (informal process) by 
the KYEM Planner he/she recommends it to 
the KERC Planning Committee for approval.

Rejected plans will be returned to KYEM AM 
with an explanation.  The goal of the 
checklists is to ensure plans don’t get 
rejected… nobody wants to reject a plan!!!
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Submission Process Step 5: 

Plans approved by the Planning Committee 
are presented to the full KERC for approval 
during the next scheduled meeting.

Rejected plans will be returned to KYEM AM, 
via KYEM Planner, with an explanation.  The 
goal of the checklists is to ensure plans don’t 
get rejected… nobody wants to reject a plan!!!
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Submission Process Step 6: 

If approved the KERC Chair will 
draft and sign an approval letter.

Plan approval letters will be given to the 
KYEM Planner for distribution.
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Submission Process Step 7: 

KYEM Planner will organize all plan 
documents into a single file (.pdf):

• Approved plan, 
• Signed checklist, &
• Signed approval letter

KYEM Planner will email all plan 
documents as a single pdf file to:

• LEPC Chair, 
• Local EM, 
• CJE, & 
• KYEM AM.



Approved Plans Distribution



Approved Plan Name

KYEM Planner will rename plan.  It is highly 
recommended that you do NOT change the 
name.  Name must include County, number, 
facility name, approval date.

Example:

NKY, Kenton Co, 059-035, IRS, KERC Approved, 13 May 2015
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Signed KERC 
Approval 

Letter
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Signed 
Checklist 
Page 1
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Signed 
Checklist 
Page 2
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Approved 
Plan Page 1
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Approved 
Plan

Last Page



KERC Approved Plan Storage

Approved plans should be maintained in several 
locations, including but not limited to: 
•in LEPC office
•at the facility
•at the fire department
•In the County EOP
•in the County SharePoint folder



Approved Plan Distribution

Every individual and entity named in the EHS Facility plan 
should have access to the plan.

Every individual and entity the plan dictates will take action 
should have access to the plan.

This includes, but is not limited to: 

•Facility personnel, including the FERC
•Local EM
•Special facilities
•First responders
•Local elected officials



Unit 5: SharePoint Uploading Process



County Share Point Folder

http://www.kyemweb.com/Pages/Default.aspx

http://www.kyemweb.com/Pages/Default.aspx


LEPC 
Document 

Folders



LEPC/HAZMAT 
Sub-Folder



TAB Q-7 Plans Folder



Appendix Items List
 Plan Submission, Approval, and Posting requirements, taken 

from 730-PG

 003-CAL KERC Calendar of Events

 505-AC Active LEPC Checklist
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Questions?



Noteworthy Resources
Kentucky Emergency Management

http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx

http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx

http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx

The following and other relevant items can be found in at least one of the 

Document Libraries found on the above websites:

•EPCRA: (SARA-TITLE-III)

•KRS 39E

•106 KAR 1.081 – 1.131

•County Title III Plan Checklist

•Sara Title III Sample Certification Letter

•List of Lists

•EPCRA How to Comply Packet

•Tier2 Reporting Fee Schedule

•Battery Lead-Acid KERC Policy Documents

•Kentucky LEPC's - It Is Your Right To Know

•TAB Q-7 Plan Development Guidance

•Tier2 Retail Gas Station Reporting Rule

http://kyem.ky.gov/Pages/LEPC.aspx
http://kyem.ky.gov/Who We Are/Pages/LEPC.aspx
http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx


Noteworthy Websites
National Association of SARA Title III Program Officials

http://www.nasttpo.com/

EPA - EPCRA information

http://www2.epa.gov/epcra

EPA Risk Management Program

http://www2.epa.gov/rmp

CAMEO (Computer Aided Management for Emergency Operations) 

http://www2.epa.gov/cameo

Department of Homeland Security (DHS) 

Chemical Facility Anti-Terrorism Standards (CFATS)

http://www.dhs.gov/chemical-facility-anti-terrorism-standards

http://www.nasttpo.com/
http://www2.epa.gov/epcra
http://www2.epa.gov/rmp
http://www2.epa.gov/cameo
http://www.dhs.gov/chemical-facility-anti-terrorism-standards

